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The Life Nursery – FIRE SAFETY PROCEDURES
Policy:-
At The Life Nursery we ensure the highest possible standard of fire precautions are in place.  The Manager and staff are familiar with the current legal requirements.  Where necessary, The Manager or Deputy Manager will seek the advice of a competent person, such as Fire Officer.  

Procedures:-
· Fire doors MUST be kept closed and clear of all obstacles.
· Fire extinguishers should be kept in their correct places, ready for use. Staff should be aware of their positions and know how to use them. These are located next to the entrance door and in the kitchen.  
· When arranging furniture or displays, due attention must be paid to fire safety. ie: exits must not be blocked.
· Attendance registers must be completed promptly at the beginning of the morning and afternoon sessions and the number of children present displayed prominently on the door.

· All visitors must sign the visitors’ book, which is situated near the Nursery entrance.  On departing, they must sign themselves out so that, in the event of a fire, we will know who is on the premises.
· Half-termly fire drills will be carried out by Louise Gray, Manager, when all staff and children are on the premises.
· The fire alarm is tested each half-term by the Manager.
· The smoke detectors and alarm system is serviced every six months
FIRE DRILL:

In the event of a fire in the Life Nursery:

· Raise the alarm and evacuate the Nursery.  Alert a member of staff at The Life Centre to dial 999.  
ON HEARING THE ALARM:
· Practitioners must evacuate the building through the nearest exit and escort children to the assembly point – the bottom of the car park by the main gate.
· Manager or Deputy to collect the register and emergency contacts (which is located behind the registers.
· A designated member of staff will ‘sweep’ the building (toilets, office, kitchen areas) to check that no one is still in the Nursery.
· The register will be taken at the assembly point to ensure all children and staff are accounted for.

· No-one should re-enter the building until they are advised it is safe to do so.

· If the nursery building is unable to accommodate children after a fire, parents will be contacted and arrangements for collection of children will be put in place.
· After the event, the Nursery manager will liaise with the Fire Brigade and police and investigate the incident.
· Fire Risk Assessments will be reviewed.

RESPONSIBLE PERSON : Louise Gray, Nursery Manager and in her absence, Fran Edwards, Deputy Manager
Reviewed by Louise Gray, Nursery Manager and Fran Edwards – September 2023
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